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RoYai Government of Bhutan

Ministry of Education and Skills Development

Division of SuPPort Services

Human Resource Division

MoESD/DoSS/HRD/07 I 2023 I 3 9 4 0
Z}thFebruary2023

PROMOTION NOTIFICATION FOR l't JALY 2023

This is to notify all the eligible civil servants under the Ministry of Education and Skills

Development serving at the Headquarter and in the Dzongkhags and Thromde to submit the

promotion propo.alr-fulling due on l't July 2023 through the proper channel on or betbre 04th April

2023 as detailed below:

I.Broad-BandedPromotionuptoP2A(Headquarterstaffonlv):

I . Served minimum of 4 years of actir,e service in the cument position as on 3Oth June 2023 for

professional and Malagement category, Supervisory and Support Category (S5-S1), and

Operational CategorY;

2. Civil servants for promotion from s 1A till ss 1A should have completed rninimum of 5 years

of active service in the current position as on 3011' June 2023;

3. "Good" and above in the moderation exercise results for recent 3 years;

4. Clean service record.

II.

f)ocuments required:

1. Duly completed Promotion Application Form;

2. Moderation exercise results for recent 3 years (FY 2019-2020, 2020-2021, 2021-2022)"

3. Valid Audit Clearance Certificate (for promotion);

4. Valid Security Clearance Certificate'

Note; Hard copies need not be submiitedJor Sl. No. 2, 3, anci 4 nbove' iIRfi' MoESD t'viLiveril-v

the. infbrmation and documents online'

Fast-Track and Meritorious Promotions up to P2A (both Headquarter and Field Staf0:

1. Served a minimum of 2 years of active service for lhe.firstFast-Track Promotion and 3 years

of active service for the secondFast-Track Promotion in the current position as on 3Oth June

)o)7.
Z. Served a minimum of 3 years of active service in the current position on 30tl' June 2023 for

Meritorious Promotion (up to P2A level on$');

3. ,Good, and above in the moderation exercise results for 2 years for Fast-Track Promotion

4. 'Outstanding' tbr recent 3 years in the moderation exercise results for Meritorious

Promotion;

5. Clean service record.

Phore: 327?*3- 138659,331149. -xlg31g. 316412- 33904*.33fi:!3- lli40l" 1:l?42
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Documents required:

1. Duly completed Promotion Application Fonn;
2. Moderation exercise results for recent 3 years for Meritorious Promotion.

i. FY- FY 2019-2020, 2020-2021, and 2021-2022Jbr MoE He employees; and
ii. Calendar year 2020,2021 and 2022 for School &a/f'authenticated by

Dzongkhag/Thromde HROs and submit along with the promotion proposcils;
iii. Moderation exercise results for recent 2 years for fast-track promotion.

3. Valid Audit Clearance Certificate (fbr promotion);
4. Valid Security Clearance Certificate;

Notes:

1. A civil servant in the entry position level who has not availed a single promotion shall not
be eligible for Fast-Track and Meritorious promotion.

2. h{oESD IiQ emplcl)ees ilre not requ.ired to submit harrl, copicts fur St. lrtc. 2, 3, and 4. I{RD,
MoESD will veriJy the idormation and documents online.

3. Dzongkhag and Thromde HROs shatt verify online Auclit Clearance ancl Security Clearance
and not forward any promotion proposal to RCSC iJ'there is an issue.

4. In accordance with Section 2.9.6.2(vi), Chapter 2 o.f BCSR 2018, the Dzongkhags und
Thromdes shall submit the Fast-Track and Meritorious Promotion proposals directly to
RCSC, if any within the stipulated timeline.

UI. Pl Specialist Promotion

A. Pl specialist promotion (both Headquarter and reachers)z

1. Specialist Staffing Matrix (SSM) under Specialist Management Development Framervork
(SMDF) shall be the basis to determine the number of P1 Specialist Promotion as per rhe
RCSC's Notification dated I't May 2020;

2. Served 4 vears of active service in the current position as on 30t1, June 2023;
3. "Good" and above in the moderation exercise results for recent 3 years;
4. Completed online/e-learning course on ethics and integrity for the civil service which has

been developed by the Anti-Conuption Commission in collaboration with the Roval Civil
Service Commission;

5. Clean service record.

Documents required:
l. Duly completed Promotion Application Form;
2. Moderation exercise results for recent 3 years:

i. HeadqLlarter Staff: Fy 2019_202A, 202A_2OZ\, and, 2021_2022;

ililililn
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3. Valid Security Clearance Certificate;

4. Vali,J Security Clearance Cefiificate;

5. Copy of the course completion certiflcate on Ethics and Integrity of the Anti-corruption

commission in collaboration with the Royal Civil Service Commission;

6. Area of SPecialization;
'7 . Specialist Tetms of Reference: and

8. Legal Undertaking'

Notes:

1. SSM will not apply to the Teaching professionals'

2. MoESD HQ StaJf neecl not sr.bmiti)rd' ,opiu, for sl. No. 2 ' 3 and 4 . HRD, MoESD will verify

the information and documents online'

3. Dzongkhag ancl Thromcle HROs shall verify online Audit clearance and security cleorance

and not process any promotion proposals if'there is an issue'

4. ln accordance with the specialist Manctgement Developmettt Frctmework (\MDF)

NotiJication dated l" May 2020, the Dzongkhags and Thromd'es shall process P I Specialist

promotion proposals Jbr Teachers and CounseLors through the HRC', based on the criteriu'

B. Pl Specialist prom otion ffor Princioal)"

1. Served 4 years of active service in the curent position as on 30th June 2023;

2. Publication - definition and requirements of publication is given in the RcSC',s

NotificationdatedSeptember20.202l(Annexurel);
3.Schoollevelandstudentnumberasstipulatedintheletter(AnnexureII);
4.obtainedLevel2andaboveintheLFsscorefortherecent3years;
5. "very Good" and above in the moderation exercise results for recent 3 years;

6. Fulfilled 160 hours of professional Development (40% facilitated and 60% attended)

(Annexure III); ,. . r1- (
7. At least Level2 category (i'e'' Very Good) in the School PMS score;

8'Completedonline/e-learningcourseonethicsandintegrityforthecivilservicewhiclrhas
beendevelopeclbytheAnti-C]omlptionCommissionincollaborationwiththeRoyalCivil

ii. Field Staff: Calendar Year 2020, 2021 and 2022

Thromde HROs and submit along tuith the promotion proposals;

Service Commission;
g. Clean service record.

Documents required:

1. Duly completed Promotion Application Form;

- attthenticatecl bY Dzongkhag/
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Royal Government of Bhutan

Ministry of Education and Skills Development

Division of SuPPort Services

Human Resource Division
2. Moderation exercise results for the calendar year 2020,2021 and 2022 authenticated br'

the Dzongkhag and Thromde HROs and submit along with the prornotion proposals;

3. A list of Publication, including the name(s) of the author, the vear oJ'publicatiot':, soltrce

oJ' ptrblication. Publications (so.ft copy) need to be also submitted along with the

promotion proposal;
4. LFS score (to be verified online by the RCSC);

5. Valid Audit Clearance Certificate ffor promotion);

6. Valid Security Clearance Certificate;

7 . Specialist Promotion Proposal Form (Annexure 2611, Chapter 26 of BCSR 20i8); and

8. Duly tiiled PD Forriat signed by the School HIl Corrrnittee or Si{lT (Annexure iII);
g. Copy of the course completion certificate on Ethics and Integritiz of the Anti-Comlption

Commission in collaboration with the Royal Civil Service Commission;

10. Area of Specialization;

11. Specialist Terms of Reference; and

12. Legal Undertaking.

Notes

1. Hard copies are not required to be subntittedfor Sl. No. 2, 5, and 6 above. HRD, MoESD

will veriJy the information and documents onlirue while the RCSC will veriJ-v the LFS score.

2. Dzongkhag and Thromde HROs shall verifu online Audit Clearance and Security Clearance

and not forward an1, promotion proposal iJ'there is an issue.

3. Aspiring and eligible candidates shall arrange and bind the promotion documerfis as per the

orcler reflected under the 'Documents required' and route thrortgh the Dzongkhag/Thromde

HRC prior to submission to the Ministrv.

C. Pl Specialist promotion (for Vtce PrincinaD:

l. Served 4 years of active serice in the current position as on 30th June 2023;

2. Publication - definition and requirements of publication is given in the RCSC's

Notification dated September 20, 2021 (Amexure I);
3. School must have a Principal at Executive Specialist (ES) level;

4. Two "Outstanding" and one "Very Good" in the moderation exercise results for recent 3

years;

5 . Fulfilled 1 60 hours of Professional Development (40% facilitated and 60o/o attended);

6. At least Level 2 category (i.e., Very Good) in the School PMS score;

7 . Completed online/e-learning course on ethics and integrity for the civil service which has

been developed by the Anti-Corruption Comn-rission in collaboration with the Royal Civil

Service Commission;

8. Clean selvice record.

Phoue: l2i?*3,l'-18559,ll1l49" 3lfi3lE- 3164il.339CI4*.33t1:53- 335'1*2- 3:Xl4l
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Documents required:

1. Duly completed Promotion Application Form;

2. Moderation exercise results for the calendar year 2020,2021 and2022 atthenticated by

the Dzongkhag and Thromde HROs and submjt along with the promotion proposals;

3. A list of Pttblication, incltLding the ttame(s) oJ'the author, the year of publication' source

of publication. Publication(s) (sctft copv) also neecl to be submitted along with the

promotion ProPosal,'
4. ,overy Good" and above n270 degree assessment (MoESD will carry out separately);

5. Valid Audit Clearance Certificate (for promotion);

6. Valid Security Cieai:ance Certificate;

7. Specialist Promotion Proposal Form (Annex,xe26ll,chapter 26 of BCSR 2018); and

8. Duly filled PD Format signed by the School HR Committee or sMrT (Annexure III);

9- Copy of the course completion certificate on Ethics and Integrity of the Anti-comrption

Commission in collaboration with the Royal Civil Serriice Commission;

I 0. Area oI Sptcialization:

11. Specialist Terms of Reference; and

12. Legal Undertaking.

Notes

t. Hard copies are not required to be submittecl.for Sl. l'{o. 2, 5, and 6 above' HRD, MoESD v'ill

verify the inJbrmation and clocuments online while the fiCSC **ill veriJlt the LFS score'

Dzongkhag and Thromde HROs ,rhall verify online Auclit Clearance and Security Cleut'ance

and not forward any promotion proposal if there is an issue'

Aspiring and eligibie candiriates shuli arrange cind bind the Tsromtttion tioctmtents Ls per the

order reflected under the 'Documents required' and route through the Dzongkhag/Thromde

HRC prior to submission to the Ministty.

2

J

D. P1 Specialist Promotion lbr Principal DEo/Principal TEO

1. Served 4 years of active service in the current position as on 30th ltne 2023;

2. Dzongkhag/Thromde concemed must have a chief DEoiTEo;

3. Notwithstanding Sl.# 2, eligible Dy. Chief DEOs/TEOs who submit their promotion

documents shall be assessed by the Ministry and asceftain weighted score accordingly' The

choice of placement will be based on merit in the weighted score;

4. ,oGood" and above in the moderation exercise rcsults for recent 3 years,

5. Average_school PMS scores of the concerned Dzongkhag/Thromde will be considered;

Phoue: i?-7?s3= 13s659" 111149. 3lg3I8- 3:.64i:,3?*fi4;.i" 33fi:5?- ].154*:" -1lLl4:.
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6. 270 degree assessment (to be ascertained by the Ministry);
7 . Fulfilled I 60 hours of professional develop ment (40oh facilitated and 60oh attended);

8. Completed online/e-learning course on ethics and integrity for the civil service which has

been developed by the Anti-Comrption Commission in collaboration with the Royal Civil
Service Commission;

9. Clean service record.

Documents required:

1. Duly completed Promotion Application Form;

2. Moderation exercise results for the PY 2019-2020, 2020-2021 and 2021-2022 authenticated

by the Dzongkhag and Thromde HROs and submit along with the promotion proposals;

3. 270 degree assessment (MoESD will carry out separately);

4. Valid Audit Clearance Certificate (for promotion);

5. Valid Security Clearance Certificate;
6. Specialist Promotion Proposal Form (Annexure26ll, Chapter 26 of BCSR 2018); and

7 . Duly filled PD Format signed by the Chief DEO ITEO (Annexure III);
8. Copy of the course completion certificate on Ethics and Integrity of the Anti-Cormption

Commission in collaboration with the Royal Civil Service Commission;
9. Area of Specialization:

I 0. Specialist Terms of Reference;

I 1. Legal Undertaking.

Irlotes

l. Hard copies are not required to be submittedfor,S/. No. 2, 4 and 5 above. HRD, MoESD will
verify the inforntation and documents online.

2. Dzongkhag and Thromde HROs shallveri/y online Audit Clearance and Security Clearance

and notforward any promotion proposal iJ'there is an issue.

3. Aspiring and eligible candidates shall arrange and bind the promotion documeris as per the

order reflected under the 'Docuntents required' and route through the Dzongkhag/Thromde
HRC prior to submission to the Ministty.

IV. Executive Specialist (ES) Level Promotion

4. Principal (Specialist III) at ES3A Level
1. Served a minimum of 4 years of active service as Principai I at PIA as on 30'h June 2023;
2. Possess a minimum of Master's Degree in the relevant field (status should be re.llected as

"completed" in the ZESI);

3. Obtained Level 2 and above in the LFS score for the recent 3 years;

4. "Very Good".and above in the moderation exercise results for recent 3 years;

Phoae: 3?77{}1" 138S59- l-11149.3-19318.316.+nl" 37904.[-r,33fi:5?. ]1i40:" llll4l
Karr,:aj s$gra. Thirnph*: Bhutao
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Human Resource Division
2 years;

given in the RCSC's Notification

dated September 20, 2077 (Annexure I);

7. Fulfilled 160 hours of professional Developrnent: Facilitated (,AOoh) and Attended (60%);

g. Ability to lead and mentor Principals/vPs (Statement from the concerned chief DEO/TEO

or Dasho DzongdalExecutive Secretary) ;

9. Clean service record.

Documents required:
1. Duly completed Promotion Application Form;

2. Moderation exercise results for the calendar year 2020,2021 arld2022 authenticated by the

Dzongkhag and Thromde HROs and submit along with the promotion proposais;

3. A tist of Pthlicatiort, inclucling the name(s) of the author, the year o;f'publication' source of'

publication. Pyblications neefl to be also submittecl along with the promotion proposal;

4. Work Plan for the next 3 years (2023,2024 and2025) as a Principal (Speciatist III) at ES level

(Performance Appraisal Form as per MaX Manual);

5. LFS score (to be veriJied online by the RCSC);

6. Valid Audit Clearance Certif-rcate (for promotion)',

7. Valid Security Clearance Certificate;

8. Specialist Promotion Proposal Form (Annexure26ll, chapter 26 of BCSR 2018);

9. Duly filled PD Format signed by the School HR Committee or SMT (Annexure III);

10. Area oi Specialization;

11. Specialist Terms of Reference; and

12. Legal Undertaking.

Notes:

1. Hard copies need not be submitted for Sl. No. 2, 5, 6, and 7' HRD, MoESD will veriJy the

information and documents online wltile the RCsc will verfy the LFS score'

2. Dzongkhag and Throrude HROs shall verify online Audit Clearance and Security Clearance

and not Jbrward any promotion proposal iJ'there is an issue.

3. Aspiring and eligible candidates shall arrange and bincl the promotion documents as per the

order reflected under the 'Documents required' and route through the Dzongkhag/Thromde

HRC prior to submission. to the Ministty'

B. Master Teacher snd Master Lead Teacher (specialist III) at ES Level:

1. For promotion to ES3A, served 4 years as Senior Teacher i (for Master Teacher) or Cluster

Lead Teacher (for Master Lead Teacher) at P1A as on 30'h Jtne 2023;

Phsre: 3?7703- 138659,131149, 3lB31S. 3t6.i12" t?gfi'.I*,33fiI53 335',1fi:.' llu4?
Kar*'a-iangsa, TlurnPhu: Bhut$l
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2. F-or prourotiou to ES2A and above, served at 6 years as Master Teacher or N{aster Lead

Teacher at ES3A as on 30th June 2023;
3. Possess Master's Degree with specialization in the relevant field (status should be re-flected

as "completed" in the ZESI);

4. Publication - definition and requirernents of publication is given in the RCSC's Notification
dated September 20, 2027 (Annexure I);

5. Average student performance in their teaching subject for 2 years (2021 and 2022);
6. Fulfilled 160 hours of Professional Development: Facilitated (.40oA) and Attended (60%):
7. Ability to lead and mentor Teacher colleagues (Statement from the concerned school

Principal);

8. "Very Cood" and above in the moderation exercise results for the recent 3 years;
9. Clean service record.

Documents required:

1. Duly completed Promotion Appiication Form;
2. Moderation exercise results for the calendar year 2020,2021 and,2022 autltenticated by the

Dzongkhag and Thromde HROs and submit along with the promotion proposals.
3. A list of Publication, including the name(s) of the author, the ltsqy of publication, source of

publicatiort. Publications (so.ft copy) need to be also submitted along w,ith tlte promotion
proposal;

4' Work Plan for the next 3 years (2023, 2024 and 2025) as a Master Teacher or Master Lead
Teacher at ES level;

5. Valid Audit Clearance Certificate (for promotion);
6. Valid Security Clearance Certificate;
7 . Specialist Promotion Proposal Form (Annexure 2611, Chapter 26 of BCSR 2018); and
8. Duly filled PD Format signed by the School HR Committee or SMT(Annexure III):
9. Area of Specialization;

10. Specialist Terms of Reference;
11. Legal Undertaking.

8ilililT
Q*eol

Notes

1.

2

3.

Hard copies need not be submitted.for Sl. No. 2, 5 and 6. HRD, MoESD will verifi the
inJbrmation and documents online.
Dzongkhag and Thromde HROs shall verify online Audit Clearance attd Secttri4t Clearance
and not forward any prontotion proposal if there is an issue.
Aspiring and eligible candidates shall arrange and bincl the tlocuntents as per the rtrrler
reflected under the 'Documents required' and route through the Dzongkhag/ThronteJe HRC
prior to submission to the Ministrl;.

Fhou*: 337703- 138559, 331149. 3:*3I8" I:64n2. 3,29CI4*, 310:5:. lIi.t*?, l:1t4:
Kar*.ajangsa Thiqphu. Bh*tas
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C. Spectaltst at ES Level (for MoESD HQ)

Specialist Staffing Matrix (ssM) under Specialisr Management Development Framework

(SMDF) shall be the basis to detemine the number of Specialist Promotion as per the

RCSC's Notification dated I't May 2020;

Served a minimum of 4 years of active service in the current position at PlA as on 30th June

2023;

Served a minimum of 6 years of active service in the current position at ES3A as on 30th June

2023;

4. Possess a minimum of Master's Degree with specialization (status shotLld be reflected as

"completed" in the ZESt);

5. Obtained Level 2 and above in the LFS score for the recent 3 years (those who are set'ving

as Division ChieJs),

6. "Very Good" and above in the moderation exercise results for recent 3 years;

7. Publication - definition and requirements of publication is given in the RcSC's Notification

dateC Septer.ber 20, 202I (Annexure I);

8. Recommendation of the respective Department Heads;

9. Clean service record.

Documents required:

1. Duly completed Promotion Application Fotm;

2. Moderation exercise results for the FY 2olg-2020,2020-2021 and202l-2022;

3. A list of PubLication, including the name(s) ol-the author, the year of publication' source of

publication. publications need to be also submittecJ along with the promotion proposal;

4. Work plan for the next 3 years (2023-24,2024-25 and 2025-26) as a Specialist lll at ES

level;

5. LFS scores (to be veriJied online by the RCSC);

6. Valid Audit Clearance Certificate {for promotion only);

7. Valid Security Clearance Certificate;

8. Specialist Promotictr Proposal Fcrm (Annexure 2611, Chapter 25 of BCSR 2018);

9. Area of Specialization;

10. Specialist Terms of Reference; and

1 1. Legal Undertaking.

2

3

Notes

t. Hard copies need not be submittedfor Sl. No. 2, 5, 6 and 7 above. HRD, MoESD will veri'fy

the infofrnation and documents online while the RCsc will verify the LFS scores'

Fhous:3277#3- l:18S59,l]1149. 3lA31S- 3:6411" 3:9S4{-},33{)251. 315',{fr1, 1:1142
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2. As per the RCSC's Notification dated le May 2020, the Ministry will seek Clean-Sheet

information from the Anti-Corruption Commission against the candidates concerned.

3. Aspiring and eligible candidates shall arrange and bind the docr.nnents as per the order

reflected under the 'Documents required' and route through the Department Heads.

General Information:

1. All promotion proposals must be routed through the proper channel (HRC) for field staff of'

Dzongkhags and Thromdes.

2. All promotion proposals must be in line with Chapter 13 on 'Promotion' and Chapter 26 on

'Executive and Specialist' of BCSR 201 8, the Specialist Management Development Framework

dated l" May 2020, Notification on the definition of Publication dated l4th September 2020,

20th September 2021and Ministry's criteria.

3. Promotion up to P I has been decentralized to Agencies as per the RCSC's notification dated 1st

May 2020. However, promotion for Principals, VPs and Principal DEO/TEO at Pl shall be

submitted to the Ministry routed through the respective Dzongkhag/Thromde HRC as desired

by the RCSC.

4. Dzongkhag and Thromde HRO shall duly cornplete all fonns/documents and submit along with
the checklist, summary sheet and required documents to the Ministry/RCSC. Any incomplete
and late submission of proposals to MoE shall not be accepted and returned immediatelv.

5. The mandatory requirement for the aspiring candidates to complete the online/e-learning course

on Ethics and Integrity in order to be eligible for the promotion to Pl (both Specialist and

Management) is as per the notification received from the Royal Civil Service Commission vide

letter no. RCSC/LD- 63 I 2022 I 3 43 8 dated 1"' March 2022.

6. Al1 promotion proposals must reach HRD, MoESD on or before 04th April 2023. However,
promotion proposals for Fast-track and Meritorious Promotion proposals for the Field StafTmust

be submitted directly to RCSC by the Dzongkhag/Thromde concerned, if any within the

stipulated timeline.
7. The Ministry will not be held accountable for any issues arising from late receipt/submission of

promotion proposals to the Ministry/RCSC.

Phr*e:3277*3- 338659, ll11+9, 3:.8318.3:6412" 3:904*.31*253- 1354CI:, l2Ll4l
Kaaaj angs4 Ehimphu: Bhrfi atr



i.nrry-ryfffi &&1tt-ryry'&{Wlwfi 1-TinTlr'T
I.JUUIJI.t

t*'&ul
RoYal Government of Bhutan

Ministry of Education and Skills Development

Division of SuPPort Services

Human Resource Division

copy

1. Hon'ble Secretary, MoESD for kind information'

2. Director Generals: DSE, MoESD for kind information'

3. Directors/offtg. Director: DEP, BQPCA, DWPSD, BCSEA, MoESD for kind information'

4. Dasho Dzongdal}xecutive Secretary, Dzongkhag/Thromde concetned for kind infomration'

5.ChiefsofDivisions,MoEsDforkindn.".,,u.yinformationanddisseminationtotheirstaff.
6. Chief DEO/TEO, all Dzongkhags and Thromdes for kind necessary information and action'

1 . Principals ot'respective schools in 20 Dzongkhags and 4 Thromdes for kind information and

dissemination at the school level'

8. HR Officers, Dzongkhags/Thromdes

9. Office ce'PY.

concerned for kind necessary information and action'
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